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Claim for expenses
[bookmark: _Hlk141887814](This form is intended for use by WCC u3a Members and WCC u3a Committee Members)
Please submit your claims direct to the Treasurer in person or contact them here.

· Either the original paperwork may be submitted, OR electronic copies via email.
· Small amounts should ideally be accumulated before submitting a claim.
· Please include all receipts with this form.
· Original paperwork, scanned copies, or pictures from mobile phones are acceptable.
· If receipts are not available, the claim should be accompanied by an explanation as to why, and be countersigned by another WCC u3a committee member.
· Payments will normally be made within 7 days providing the request is in accordance with WCC policies. If not, payment may be declined.
If you have any questions, please contact us through the link above.

	DATE
	DESCRIPTION
	AMOUNT £
	RECEIPT
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TOTAL CLAIM £

	



Bank Details:

Full Name (on bank account): ..........................................................................................................................

Sort Code:…………………………………                	 Account Number:…………………………………….………

Date Requested:………………………….                 Signature:…………………………………………..…………
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